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Welcome to Kingston University and thank you for your interest in  
this role.
Content                            
You’ll find helpful information in this pack which includes:
• What it’s like to work at Kingston University
• Information about our diverse and inclusive culture
• What it’s like to live and work in Kingston 
• Benefits of re-locating to Kingston 
• Career opportunities
• How Kingston University ranks and our achievements
• Summary of the role and person we’re looking for
• Salary and job benefits
• Job description and person specification
• Instructions for how to apply 

Postition details                
•  We are recruiting for a new University Clerk as our senior 

governance officer, who will also act as trusted adviser to the Board 
Chair, the Vice-Chancellor and the Deputy Vice-Chancellor.

•  This position is a permanent role offered on a full-time basis, 
working 37 hours a week.

•  Pays a competitive salary.
•  For an informal chat about the role you are welcome to contact    

the recruiting manager Jim Benson, Interim Clerk to the Board at 
j.benson@kingston.ac.uk

 What’s in this  
 candidate job pack? 

 Quick job summary 



There are 2,000 people working at Kingston. And 17,000 students 
learning with us, every year. We provide 260 undergraduate, 
postgraduate and apprenticeship degrees, from fashion to 
entrepreneurship, from nursing to engineering. 
Which means you’ll enjoy a diverse and stimulating environment. With 
all sorts of people to meet and learn from. You’ll get opportunities to 
develop your skills and career. And work with people you like being around. 
In addition, making education open to all is central to what we believe. 
And this applies to working here too. By making our workplace open to 
people of all backgrounds, the better we become as an organisation. 

Which makes work a safe, fair and happy place for you.  
 

“  You should join the Kingston University if you want to  
 work with a talented and well motivated team.  ” 
 
Tiger Wang, Head of Digital Applications and Portfolios

 Discover what it’s like to work  
 at Kingston University  



Robert Temowo, our Education Officer, appreciates the inclusive 
environment of working at the University:  
 

“  Kingston is a great place to work because they  
 want to employ staff members who not only have the  
 qualifications and experience to do their job. But most  
 importantly they want to employ members of staff who  
 are different, with refreshing and unique life stories.  ”
Here’s some of our achievements in the area of diversity  
and inclusion:
•  We’re one of only eight UK institutions recognised for equality with a 

Race Equality Charter bronze award.
•  We achieved the Athena SWAN bronze award for good employment 

practices in gender equality.
•  60 per cent of our students come from homes as the first generation to 

attend university.
•  50 per cent of students and 20 per cent of staff identify as black and 

minority ethnic.
•  Students from care-experienced backgrounds, and estranged from 

their families, are given extra support to complete their studies and 
graduate.

•  The Times and Sunday Times’ ranked Kingston #18 in the country for 
social inclusion and was commended for its focus on supporting black 
and minority ethnic students.

 We welcome staff  
 and students from all  
 kinds of background 



That’s why many local people, skilled and talented at what they do, 
choose to work at Kingston University rather than commuting to 
London. Because working closer to home means less travel, better 
work-life balance and more time with family and friends. 

When working here we hope you’ll feel inspired and motivated too, 
by the investment we make to our buildings and environs. Such as 
our incredible new Town House building, where you, your colleagues, 
students and the community can meet, work and study under one roof. 

What’s more, Kingston has four campuses, there’s a free, and frequent, 
bus service between locations. So, you can relax, save time and meet 
more people on the way.

Many skilled and talented people decide to re-locate to Kingston – 
attracted by the potential for career development at the University, 
together with Kingston’s relaxed, healthy lifestyle and easy access to 
the thrills of London. Giving you the best of both worlds. Plus, Kingston 
is part of Greater London, so the University enjoys the excitement of a 
diverse city campus, without needing to live or work in the capital. 
 

“  I moved to Kingston after living in South Korea (for  
 work) after some Korean colleagues mentioned that  
 Kingston and Surbiton are great cities to live in and well  
 connected to central London. I am definitely fitter  
 now as I am able to walk to work but I especially enjoy 
 the chance to interact with such different people from  
 different backgrounds (students and staff).  ”      
Marina Payen,  
Strategic Projects Adviser - Access, Participation and Inclusion

 Living and working in  
 Kingston makes for a  
 happier, healthier life 

 Kingston attracts  
 professionals seeking  
 to re-locate for career  
 opportunities and  
 good living 



In our recruitment process we look for proactive and motivated 
individuals to grow with us. That’s because our people work hard to 
innovate and improve the University’s performance, year on year.
And because we have a large number of staff and roles, you won’t need 
to change employers to move up or across in your career.  

Of course, we want you to be happy in your new role - and stay for as 
long as you’re satisfied and progressing. But, if you feel ready for a side, 
or upward move within the University, then we support you. Offering you 
training and projects that stretch you. 
 

“  My career has drastically developed so much from  
 simply lecturing to now being an Associate Professor  
 within eight years of working within academia! I have had 
 the opportunities and freedom to try my hand at working 
 with and across different areas within the University to 
 help me figure out what I really enjoy!  ”
Dr Baljit Kaur Thatti, 
Associate Professor in Analytical and Forensic Chemistry

 Your career  
 ambitions can be  
 achieved at Kingston 



•  In the latest National Student Survey we achieved 82.2 per cent in 
overall student satisfaction, and have continued to improve in 
every metric.

•  The Guardian University Guide upgraded our ranking by 10 points in 
2020, to #48 – an increase of nearly 50 places in the last four years. 

•  The Guardian also made Kingston UK #1 for design and crafts, and top 
in London for nursing and midwifery.

•  The Times and Sunday Times Good University Guide increased our 
ranking seven places for 2019, to #110. And a rise of 12 places since 
the year before. 

“  Year on year, at Kingston University we continue to  
 improve our academic and financial performance. This  
 progression has also been recognised in all sorts of metrics  
 and accolades, as well as by the most respected league  
 tables: The Guardian, The Times and the National Student  
 Survey. This recognition is a result of the dedication of our  
 people – who put student satisfaction and success at the  
 heart of everything they do. 
 Kingston is now consistently moving upwards to greater  
 success and we have a new strategic plan, KU22, to  
 ensure this trajectory continues. Our success and  
 ambition make me immensely proud of the people  
 working here, and what they are achieving. I encourage  
 you to apply for this role and become part of our high-  
 performing and dedicated team.  ”
Professor Steven Spier  
Vice-Chancellor

 Our staff achieve great  
 results for the University 



As Clerk to the Board, you are the senior governance officer in the 
University and act as trusted adviser to the Board Chair, the Vice-
Chancellor and the Deputy Vice-Chancellor, providing a link between 
governance and executive functions. 

In tandem, you also lead the University’s governance, legal and 
compliance and health and safety teams. You will ensure institutional 
compliance with the requirements of the Office for Students, and other 
regulators which are active in the higher education sector.

To be considered for this role, you already have board-level governance 
advisory experience and a background in managing legal and compliance 
services – preferably in higher education. Because you’re advising on a 
wide range of governance and compliance issues, your communication 
skills, judgement and knowledge are outstanding. As an experienced 
manager, with strong analytical abilities, you are confident and influential 
in board settings and when working with senior colleagues.

For full details of the role, please read the job description and person 
specification included in this pack.

Annie Sander, our Head of Assessment and Regulations says: 

“  There is definitely a ‘Kingston’ type of person;  
 someone who is professional and absolutely committed  
 to doing the best possible job for our students and staff,  
 yet has great humour and has time to listen and support  
 their colleagues.  ”

 Learn more about this  
 role and the person  
 we’re looking for 



 Apply for the role The salary range is competitive for this role. 

Together with a range of workplace benefits, including: 
• local government pension scheme
• 35 days holiday plus bank holidays
• personal development plan
• training, development funds and access to University study 
• season ticket loan
• cycle-to-work scheme
• employee assistance programme

On top of these benefits, you’re offered: 
•  mentoring – if your goal is a senior role and you’re from an under-

represented group
•  discounted gym membership, use of our sports ground, fitness 

centre and complementary therapy clinic

To apply for the role of University Clerk, all you have to do is: 
1.  read the job description and person specification included in this pack
2.  for an informal conversation about the role please email the 

recruiting manager Jim Benson, Interim Clerk to the Board at 
j.benson@kingston.ac.uk

3.  or, if you’re ready to apply, please complete your application online.

Anthony Bednall, our Head of School of Fashion, chose Kingston because:

“  I like the ethos which supports creativity. I feel  
 privileged to work for a renowned institution, with  
 ownership of my role and a voice that is respected.  ”


